
	 NAME:
	

	CONTACT DETAILS:

	TELEPHONE NO.:
	(Home) 

(Office) 
(Mobile) 


	HOME ADDRESS:
	

	EMAIL ADDRESS:
	

	PERSONAL DETAILS:

	DATE OF BIRTH:
	

	MARITAL STATUS:


	

	CITIZENSHIP:
	

	LANGUAGE PROFICIENCY:
	

	LEISURE INTEREST:
	


	 EDUCATION:

	Start Year – End Year
	Name Of Institution (E.G. University, College, School, etc.)
	Highest Qualifications achieved (e.g. Degree, Diploma, Certificate, etc.)

	
	
	

	
	
	

	
	
	

	OTHER QUALIFICATIONS & SKILLS:

	PROFESSIONAL QUALIIFICATIONS:


	

	MEMBERSHIP:
	

	COMPUTER SKILLS:
	

	OTHER SKILLS:
	

	JOB-RELATED DETAILS

	Industry Preference:
	

	Job / Function Preference:
	

	Relocation Preference:
	

	Last salary package:
	Basic Monthly Salary: HK$
Guaranteed bonus/commission: HK$
On-target bonus/commission: HK$
Total Package: HK$


	Salary Expectation:
	

	Availability:
	

	WORK EXPERIENCE: (Start from the most recent employment)

	Employment Period:


	Start Date (month/yr)  to End Date (month/yr)


	Name of Company:
	

	Company Descriptions:
	(brief description of company business and background such as headquarter based, turnover and specialized products/service)



	Position:
	Position(s) held and period (month/yr to month/yr)


	Direct Report To:
	Position of Direct superior



	Subordinates:
	Position and no. of staff



	Responsibilities:
	Example
· Specific tasks directly required by the business

· Where your role influenced business decision, direction

· Tasks involved team management, motivation



	Achievements:
	Example

· Specific projects directed and their direct impact on business

· Initiatives  implemented 



	Reasons / Motivation for Leaving:
	


	Employment Period:


	Start Date (month/yr)  to End Date (month/yr)

	Name of Company:
	

	Company Descriptions:
	(brief description of company business and background such as headquarter based, turnover and specialized products/service)

	Position:
	Position(s) held and period (month/yr to month/yr)



	Direct Report To:
	Position of Direct superior



	Subordinates:
	Position and no. of staff



	Responsibilities:
	Example

· Specific task which were directly required by the business

· Where your role influenced business decision, direction

· Task which involved team management, motivation



	Achievements:
	Example

· Specific projects directed and their direct impact on business

· Initiative implemented 

· Further overall achievement



	Reasons / Motivation for Leaving:
	


	Employment Period:


	Start Date (month/yr)  to End Date (month/yr)

	Name of Company:
	

	Company Descriptions:
	(brief description of company business and background such as headquarter based, turnover and specialized products/service)

	Position:
	Position(s) held and period (month/yr to month/yr)



	Direct Report To:
	Position of Direct superior



	Subordinates:
	Position and no. of staff



	Responsibilities:
	Example

· Specific task which were directly required by the business

· Where your role influenced business decision, direction

· Task which involved team management, motivation



	Achievements:
	Example

· Specific projects directed and their direct impact on business

· Initiative implemented 

· Further overall achievement



	Reasons / Motivation for Leaving:
	


	Employment Period:


	Start Date (month/yr)  to End Date (month/yr)

	Name of Company:
	

	Company Descriptions:
	(brief description of company business and background such as headquarter based, turnover and specialized products/service)

	Position:
	Position(s) held and period (month/yr to month/yr)



	Direct Report To:
	Position of Direct superior



	Subordinates:
	Position and no. of staff



	Responsibilities:
	Example

· Specific task which were directly required by the business

· Where your role influenced business decision, direction

· Task which involved team management, motivation



	Achievements:
	Example

· Specific projects directed and their direct impact on business

· Initiative implemented 

· Further overall achievement



	Reasons / Motivation for Leaving:
	


	Employment Period:


	Start Date (month/yr)  to End Date (month/yr)

	Name of Company:
	

	Company Descriptions:
	(brief description of company business and background such as headquarter based, turnover and specialized products/service)

	Position:
	Position(s) held and period (month/yr to month/yr)



	Direct Report To:
	Position of Direct superior



	Subordinates:
	Position and no. of staff



	Responsibilities:
	Example

· Specific task which were directly required by the business

· Where your role influenced business decision, direction

· Task which involved team management, motivation



	Achievements:
	Example

· Specific projects directed and their direct impact on business

· Initiative implemented 

· Further overall achievement



	Reasons / Motivation for Leaving:
	


	Employment Period:


	Start Date (month/yr)  to End Date (month/yr)

	Name of Company:
	

	Company Descriptions:
	(brief description of company business and background such as headquarter based, turnover and specialized products/service)

	Position:
	Position(s) held and period (month/yr to month/yr)



	Direct Report To:
	Position of Direct superior



	Subordinates:
	Position and no. of staff



	Responsibilities:
	Example

· Specific task which were directly required by the business

· Where your role influenced business decision, direction

· Task which involved team management, motivation



	Achievements:
	Example

· Specific projects directed and their direct impact on business

· Initiative implemented 

· Further overall achievement



	Reasons / Motivation for Leaving:
	














